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W.P.5 (Work Permit Renewal)

DOCUMENTS REQUIRED Please arrange documents in the following order:

1. Application Form (W.P.5)

2. Work Permit with a copy.

3. Passport and one copy of all pages or Certificate of Permanent Residence and Certificate of Alien with a copy.

4. Form of the Employment Certification or Employment Contract.

5. Documents as stated in the conditions of work in the Work Permit. (lf any)

6. Power of Attorney with 10 Baht duty stamp affixed and a copy of appointee's l. D. card (if the applicant is unable to

apply in person).

* Supported Documents as category of employer

1. Company

1.1 A copy of Thai Company Registration and a copy of recent shareholders' list (Updated within slx months). Or foreign juristic

person needs to submit a copy of Business Operation License of such foreigner and document about money import.

1.2 List of foreign workers who work at this company identifying work permit number.

1 .3 A copy of Balance Sheet (last year) and a copy of Work Permit holder's Tax payment; Phor Ngor Dor 91 or 90 (last year)

2. Private school teacher I P.f!.uAte..UnjyefSl$
2.1 A copy of letter of teacher or instructor assignment and employment contract I Piy.ale..U.rlty.em$..h1$..tA..$h.Aly,.the

aefl fr.aate. tefle r.frsm.the. p rsalizatLon.af. M !0i Ftry.at Ed uaplion.

2.2 A copy of teacher license (as Law of The Council of Teacher and Education Personal), in case of trainer is excepted,

2.3 A copy of the license of the school establishment, manager license, headmaster license /.q.g.qpy pf .hAllAen5e.qf.Ule.Anyenity

est?.Pli$nm0l.and.a.aapy.a!.ttp.dqpLatflIs..shwv.tte.name.pf .emptpyechaghe.pshtfar.$iqnng.m.hp.bBhalf .af.tle.wilvewy,

3. Government organization

3.1 A certificate letter from the government organization/ Ministry of Education and school, which shows applicants'

name, position and work period.

3.2 In case of teacher of government school, a copy of teacher license (as Law of The Council of Teacher and Education

Personal) is need. The trainer is not included.

4. Association/ organization/ foundation

License of association/ organization/ foundation establishment (plus the list of managing director)

Remark

(1) Any documents in foreign language otherthan English must be translated into Thai and certified by an academic

Thai native speaker. All the Forms have to be filled in Thai.

(2) In case of foreigner employer, copy of him/her Work Permit is need.

(3) Every page of the documents belongs to the company need to be certified by the authorized person or

appointee with company seal. Every page of the documents belongs to applicant need to be certified by

applicant himself or the appointee.

After he application is completely, he process will be finished wihin 3 working days.

the
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